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Mobilization informational
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parts, furniture and fixtures)

3.4 Human resources (recruitment, selection and retention)

3.5 Informational resources (intranet, extranet and internet)

4 Forms of Business | 4.1 Introduction to common forms of business organizations 48

Ownership

4.2 Forms of business ownership

a) Sole Trading Concern

- Introduction to sole trading concern

—  Features of sole trading concern

- Reasons for starting sole trading concern

- Procedure of registration and renewals of sole trading
concern in Nepal

b) Partnership Firm

— Introduction to partnership firm

—  Features of partnership firm

- Difference between sole trading concern and partnership
firm

- Reasons for starting partnership business

—  Challenges of partnership business

—  Partnership deed and its contents

- Right and duties of partners

—  Procedure of registration and renewal of partnership form
in Nepal

—  Modes of dissolution of partnership form in Nepal

c) Company
- Introduction to public and private company of company
business




- Features of company business

—  Reasons for starting company business

—  Challenges to company business

—  Registration process of a company in Nepal

- Main documents of company in Nepal: memorandum of
association, articles of association, prospectus, certificate of
incorporation, certificate of commencement

- Company meetings

- Procedure of winding-up of a company

d) Co-operatives

—  Introduction to co-operative organizations in Nepal

—  Features of co-operative organizations

- Common forms of co-operative organizations

—  Procedure of registration and renewal of cooperatives in
Nepal

—  Role of co-operatives in economic development of Nepal

e) Other Forms of Ownership

—  Public enterprises: concept, features and roles

—  Multinational company: concept, features and roles

4.3 Factors influncing the choice of the form

Business Ethics
and Social
Responsibility

5.1 Introduction to business ethics

5.2 Ethical principles for business

5.3 Introduction to social responsibility of business
5.4 Areas of social responsibility

Risk and 6.1 Introduction to business risk
Insurance 6.2 Role of insurance in business
6.3 General principles of insurance
6.4 Different types of insurance
6.5 Essentials of insurance contract
Taxation 7.1 Introduction to tax in business
7.2 Types of tax: direct tax & indirect tax
7.3 PAN: concept, registration process in Nepal
Office 8.1 Office: meaning, functions and importance
Management 8.2 Information management: meaning and importance

8.3 Principles of information management

8.4 Role of computer applications in record management
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file

8.6 Indexing: meaning, purpose, types, management of
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